
 

 
 

TEMPORARY SALE PERMIT REQUEST (SCIA) 
 
If you are a Bike Festival exhibitor and you want to sell goods at your stand, you need to 
submit a SCIA form via an online procedure called SUAP.  
 
Since April 2024, this is the only way of getting a sale permit and previous paper forms 
will no longer be accepted. 
 

As the procedure is entirely digitalised, the processing times for your request do not 
depend on the Bike Festival Organisation, so please submit the necessary 
documentation as early as possible. Submission period for the online application: 
from March 16 to April 15 

 
What do you need to access the online procedure? 
 

• Italian VAT number (Partita IVA) 
• SPID (Public Digital Identity System) or CIE (Electronic Identity Card)  
• Digital signature  

 
Step by step 

 
1. Go the website https://www.impresainungiorno.gov.it/ and insert the name of the 

municipality (Riva del Garda) 
 

  
 
 
 
 
 

Riva del Garda 

https://www.impresainungiorno.gov.it/


 

 
 
 
 

2. Click on “Compila una pratica” twice 

 
 

 
 

3. Log in using one of the available methods 
 



 

 
 
 
 

4. Fill in the description of your request “SCIA VENDITA TEMPORANEA BIKE 
FESTIVAL 2026 – NAME OF THE BRAND”, then confirm 

 

 
5. Click “Conferma” to confirm the people entitled to manage the request 

 

 
 

6. Flag the category “Vendita al dettaglio temporanea”, then click “Conferma”  

SCIA VENDITA TEMPORANEA BIKE FESTIVAL 2026 - XY 



 

 

 
 
 

7. Flag the option “Aprire l’attività che NON comprende il settore alimentare” (sale of 
non-food products), then confirm 

 

 
 

8. Choose the recipient of the request “SUAP COMUNE DI RIVA DEL GARDA”, then 
confirm 

 



 

 
 

9. Choose the options that fit your situation, if applicable, then confirm 
 

 
 
 
 

10. Fill in the form with your data. Each part of the form needs to turn green to 
complete the request successfully 

 
• Scheda anagrafica: insert the data of the company and of the person submitting 

the request 
• Oggetto della pratica: write “Richiesta autorizzazione vendita al dettaglio 

temporanea per Bike Festival Riva del Garda 2026” 
• Domicilio digitale: select INI-PEC and fill in your PEC address 

 

 
 

• Domicilio elettronico: fill in the PEC address you want to use for receiving 
communications about your request 

• Dichiarazione di consapolezza: flag and save 
• Informativa sulla privacy: flag and save 



 

• Ubicazione dell’attività: fill in the address of the expo area: via Reiner Maria Rilke, 
4, Riva del Garda 38062 

• Avvio attività: fill BIKE FESTIVAL RIVA DEL GARDA 2026 
1/05/2026  TO 03.05.2026 

 
 

 
• Durata dell’attività: fill in as specified below 01/05/2026 to 03/05/2026 

 
 

 
 

• Area della manifestazione: flag “all’aperto”, then choose “ private space” .Lastly, 
select “scoperta”, then save 

 

 
 

• Efficacia della SCIA: flag and save 
• Dichiarazione di possesso dei requisiti morali: flag and save 
• Dichiarazione di possesso requisiti antimafia: flag and save 
• Dichiaramento di rispetto dei regolamenti locali: flag and save 
• Dichiarazione di possesso dei requisiti morale delle persone coinvolte nel 

procedimento: flag and fill in your company data, then save and proceed 
 

11. Pagamento degli oneri connessi: click on “Prosegui” without flagging anything 
 

 
 

12. Download the document, sign it using your digital signature and upload it 
together with a copy of the ID of the signer.  



 

 

 
 
 

13. Submit the request by clicking “Inoltra” 
 

 
14. The request has been successfully submitted. You will receive a confirmation to 

the PEC address you gave and you will be able to access your request and check 
its status on the SUAP website. 

 

 
 


